****[on letterhead]**** 

[date] 

Office of International Affairs

The University of Chicago

1427 East 60th Street, Room 251

Chicago, IL 60637

To Whom It May Concern:

This letter is to confirm that our company is offering employment to the below named individual.  This employment will serve as "academic training" during/following the individuals program of study at the University of Chicago.

Name: ________________________________________________________________________
Job Title: _____________________________________________________________________
Goals and Objectives of Job: ______________________________________________________
______________________________________________________________________________
______________________________________________________________________________
Employment Start and End Date (mm/dd/yyyy): ____/____/______ to ____/____/______

Number of Hours per Week: __________________


Name and Address of Supervisor: _________________________________________________

___________________________________ City: ______________ State: _____Zip: _________
Location of Employment: ________________________________________________________

City: _________________________________ State: _____________Zip: __________________
*Salary: ____________________

Sincerely,

[Signature]

[Title]
*If employment will take place after completion of program of study, employer must specify in this letter the remuneration, i.e. the salary or other compensation for services. 
