[on letterhead] 

[date] 

Office of International Affairs

The University of Chicago

1427 East 60th Street, Suite 251

Chicago, IL 60637

To Whom It May Concern:

This letter is to confirm that the below named individual will be unable to attend courses or must take a reduced course load during the timeframe listed below.
Name: __________________________________________________________________

Quarter (Circle one): 

Autumn       Winter       Spring        Summer        


Year (Complete):   20____
Sincerely,

[Signature]
[Title]

