[Student or Scholar’s Name]

[Address in U.S.]

[Phone number in U.S.]

[Date]

U.S. [Consulate or Embassy]

[City, Country location of U.S. Consulate or Embassy]

Dear Consular Officer:

My name is [student or scholar’s name]. I am currently a [position: graduate or undergraduate student, researcher, professor, etc.] in [name of school/division] at the University of Chicago, in [immigration] status, which is expected to continue until [end date].
I am writing this letter to confirm that I have invited my [relationship to visitor], [name of person(s) being invited], to visit the United States for the period from [entry date] to [exit date]. [He/She/They] will be visiting me to [state purpose of the trip].
If you have any questions, please feel free to contact me.  Thank you for your consideration.
Sincerely,
[Student or Scholar’s Name]
